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Yes

Athletic Coordinator
Present?

Parent Present
No

Athletic Coordinator
notify parent and

recommend professional
medical care

Athletic Coordinator fills out
District Incident Form and

MHSAA Form

Yes

Athletic Coordinator to notify
Athletic Administrator

Coach notify Athletic
Coordinator

Athletic Coordinator fills out Student
Accident Form (Form 53), Headstrong
Insurance Claim Form, and MHSAA

Form
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Coaches attend
MHSAA Rules &

Regs Meetings and
completes concussion

training.  Refer to
concussion training

module

Athletic Administrator,
Teachers, and Nurses

complete online
concussion training

and certification.
 Refer to concussion

training module

Coaches provide concussion education to
Athletes and Parents

Athletic Coordinator stores concussion acknowledgement
form and tracks completion for all athletes

Athletic Coordinators
attend MHSAA Rules
& Regs Meetings and
completes concussion

training.
Refer to concussion

training module

Coaches

Athletic
Administrators

and staff

Athletic
Coordinators

Suspected Concussion reported/observed. Refer
to signs and symptoms checklist
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Coaches attend
MHSAA Rules &
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completes concussion

training.  Refer to
concussion training

module.

Athletic Administrator,
Teachers, and Nurses

complete online
concussion training

and certification.
 Refer to concussion

training module.

Coaches provide concussion education to
Athletes and Parents.  Refer to MHSAA
Concussion Acknowledgement Form.

Coaches give signed Concussion Acknowledgment Form
to Athletic Coordinator.  

Athletic Coordinator stores Concussion
Acknowledgement Form and tracks completion for all

athletes.

Athletic Coordinators
attend MHSAA Rules
& Regs Meetings and
completes concussion

training.
Refer to concussion

training module.
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Suspected Concussion reported/observed. Refer
to signs and symptoms checklist
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Athletic Administrator to inform teachers and school
nurse - coordinate return to learn.  Refer to Return to

Learn and Return to Play Guidance.
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Student has been cleared by a medical professional
(MD,DO, Physician’s Assistant, or Nurse Practitioner) for
return to full sport; must have Concussion Consent form

filled out and signed by the medical professional and
provide form to Athletic Coordinator.  Refer to Return to

Activity & Post-Concussion Consent Form.

Athletic
Coordinator to
provide RTP

form to Athletic
Administrator

Athlete cleared for
sport participation

Athletic
Coordinator to
fax/email RTP

Clearance Form
to MHSAA

Athletic
Coordinator to
notify Coach of

Clearance

Athletic
Administrator
files RTP form

Athletic
Coordinator to

complete
MHSAA follow

up report
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